








These guidance notes do not form part of the contract and once Form 2548 has been completed, are to be deleted. 

Guidance Notes for Completing Form 2548 

The Form 2548 is to be used for all existing ships (including Special Service Craft and Yachts) for which class entry 
is contemplated by means of Transfer of Class (TOC) or Acceptance into Class (AIC) processes. The form commits 
LR Group members contractually to applying Lloyd’s Register’s classification Rules and Regulations. (Separate 
forms are available for naval ships, linkspans, floating offshore installations, submersibles, diving systems and 
fixed offshore installations).  

Before signing the Form 2548, the CFO is to ensure the following: 
 that a Risk Assessment has been completed and Report compiled;
 that for TOC of ships/vessels aged 15 years and older, and for ALL ships/vessels subject to AIC, the Risk

Assessment Report has been submitted to Entry into Class/TOC for approval by the Classification
Committee;

 that for TOC of ships/vessels aged 15 years and older, and for ALL ships/vessels subject to AIC, the Pre-
Entry into Class Inspection Report has been submitted to Entry into Class/TOC for approval by the
Classification Committee unless this requirement was waived by the Committee on review of the above
Risk Assessment Report;

 that LR can provide all the services requested by the Client (including TSO effort as applicable).
 that copies of the Main Drawings are available and supplied as follows:

o Hull – General Arrangement, Capacity Plan, Midship Section, Shell Expansion
o Machinery Arrangement and Shafting Arrangement (as applicable)
o Statutory – Stability Manual

A full listing of drawings (to comply with IACS requirements) will be requested after receipt of the signed Form 
2548. The requirement for advance copies of the Main Drawings is required to facilitate survey reporting via 
MAST. In the event of copies not being immediately available, the CFO shall complete a preliminary data 
questionnaire, a copy of which is to be obtained from Entry into Class/TOC. 

Once signed by the Client and CFO responsible persons, a legible copy of the Form 2548 is to be forwarded in all 
cases to Entry into Class/TOC at Southampton GTC (TOC@lr.org). The original Form 2548 is to be retained in the 
local LR office.  

The following are guidance notes to assist in the completion of Form 2548. 

船のタイプ 造船所及び船番

現在の登録簿にもし船が見つからない場合に必要な情報
竣工日

前の船主名（売船による転級の場合は、BILL OF SALEを添付してください） 船の載貨重量トン数
起工日

＊同封される図面名称や番号を記入してください。

＜ご記入サンプル＞　既存船の入級又は再入級申請書




IMO Number – If known, please insert. Otherwise please clarify with Entry into Class/TOC as to whether an 
application to IHSMarkit has already been made for the assignment of an IMO number.  
Ship/vessel name – Please enter the current or most recent name. If subject to sale and purchase (S&P), please 
indicate proposed name on completion of AIC/TOC.  
Current classification society – Complete accordingly. ‘No’ will indicate AIC. 
Dual class – Complete as applicable. 
Current flag – Complete accordingly. 
Proposed flag – Complete if Change of Flag planned at the same time as AIC/TOC, otherwise leave blank. 
Current class notations – Complete according to the current Certificate of Class issued by the losing society. 
Proposed class notations – Complete for AIC cases, otherwise enter ‘LR Equivalent’. 
Copies of Main Drawings Supplied – Complete accordingly.  
Anticipated location of survey and date of commencement – Complete accordingly. Please enter approximate date 
if survey planning not finalised. 
SDO undertaking survey – Complete accordingly. 
CFO co-ordinating survey – Complete accordingly. 

If there are any problems in completing any of the above fields, the CFO is to contact Entry into Class/TOC as soon 
as possible. 

Statutory Services  
For guidance on this section, please refer to Class Direct INFO, notably the relevant Country File for the proposed 
flag administration. Change of Flag instructions can also be generated from Class Direct INFO. 

Where the Client requests certification for a proposed flag which is not a signatory to the appropriate 
convention/code, the Client should be advised that LR is unable to issue the requested certification. However, LR 
could issue a ‘Statement of Compliance’ indicating the degree of compliance the ship has with the appropriate 
convention/code.  

Where the Client requests certification for a proposed flag which is a signatory to the appropriate 
convention/code, but for which LR is not authorised to undertake the survey, the Client should be advised to 
contact the proposed flag administration for clarification as to who will undertake the survey and who will issue 
the requested certification. In these instances, the Client should also be advised that, where no such clarification is 
obtained, LR could issue a ‘Statement of Compliance’ indicating the degree of compliance the ship has with the 
appropriate convention/code. LR should be advised of certificates issued by third parties and request copies. It 
should be made clear that a ‘Statement of Compliance’ without reference to government authorisation would be 
issued in good faith as documentary evidence of compliance, but that LR could not guarantee its acceptance by 
Port Authorities. Some Port Authorities only recognise certificates which state that they are issued by, or on behalf 
of, the Flag Administration.  

Certificates can also be issued for the International Convention ratified (e.g. SOLAS 1960), with an attachment 
signifying that the ship complies with a later Convention.  

Where the Client requests certification for a ship which is not required to comply with a particular 
convention/code, the Client should be advised that LR would not normally issue the requested certification. 
However, LR could issue a ‘Statement of Compliance’ indicating the degree of compliance the ship has with the 
appropriate convention/code. If the Client insists on a certificate being issued, the Client should be advised that LR 
will need to approach the flag administration to obtain authorisation to issue the requested certification. However, 
before any such approach can be made, the Client should advise LR of any non-compliance for which they require 
exemptions to be obtained from the flag administration.  

Where ‘Statements of Compliance’ are required, this should be entered under ‘OTHERS’. 

Approvals to be Carried Out 




Selection of any of these boxes plus selection of Tonnage boxes implies the need to involve a Technical Support 
Office (TSO) to conduct the requested approvals. The engagement of a TSO should be agreed before signing the 
Form 2548. 

Terms and Conditions  
Please ensure that you spend sufficient time reading through the terms and conditions before proceeding. 
Excepting para. 2, there shall be no amendment, nor deletion of any of the clauses. 

Whilst completing Form 2548, please ensure that the correct LR legal entity is entered. 

Signatures 
Signature and Official Stamp of Client,  Name in Block Capitals, Position in Client Organisation – All fields are 
mandatory and it must be clear that the signatory is acting for/on behalf of the Registered Owner. Please ensure 
the owners name is clear and readable. 
Name of LR Representative, Signature, Date, Position in LR Organisation – All fields are mandatory, to be 
completed by the LR authorised signatory concluding the contract between the Client and the appropriate LR 
legal entity. Note that the DATE shall not precede the date of the Risk Assessment Report nor the date of the 
Pre-Entry into Class Inspection Report. 

Ship/Vessel Information 
Ship/vessel type – Complete accordingly. For oil/chemical tankers, indicate IMO category, e.g. Ship Type 2. For 
liquefied gas carriers, also indicate category, e.g. Ship Type 2G 
Shipbuilder/Yard Number – Please enter the title of the main builder and the Yard Number used to identify the 
vessel by the main builder. 
Date of Build – Please enter in dd/mm/yy format. 
Date of Keel-Laying – Please enter in dd/mm/yy format. 
Deadweight – Please enter according to active Load Line Certificate 
Previous Registered Owner – Please enter if ship/vessel is subject to sale and purchase (S&P). Please obtain a copy 
of the Bill of Sale and send to EIC/TOC together with the Form 2548. 
Material Of Hull (if not steel) – Complete accordingly. 
Main Hull Drawings provided – Please list, to include GA, Capacity Plan, Midship Section and Shell Expansion as 
a minimum. 
Main Machinery Drawings provided – Please list, to include Machinery Arrangement and Shafting Arrangement 
as a minimum. 
Main Statutory Documents provided – Please list, to include Stability Manual as a minimum. 
Preliminary Data Questionnaire provided in lieu of drawings – Complete accordingly – not applicable if copies of 
the Main Drawings are supplied. 

Contract Amendments 

If amendments are required to a signed Form 2548, the CFO is to advise Entry into Class/TOC of the necessary 
additions/amendments as soon as possible.  

Alternatively the amended Form 2548 can be annotated by both parties and re-submitted to Entry into Class/TOC. 

In all cases of amendments to a signed Form 2548, the LR persons concerned should ensure that the requirements 
resulting from such amendments are fully understood and communicated immediately to appropriate parties, 
such as the relevant SDO and anyone else to whom the previous version had been transmitted.  

Where a request for classification is cancelled after a Form 2548 has been signed by the Client, the CFO is to advise 
Entry into Class/TOC at once.  

***** 
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Revised by Entry into Class/TOC dated July 2018 
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